Employees, please notify your Security Manager on your selection for deployment
Security Managers:

1.  Please review the employee’s security information

2.  Send verification letter in attached format to: DLL-CETAC-SL@TAC01.USACE.ARMY.MIL
3.  Interim clearances are valid for the length of deployment plus 90 days.  Periodic Review (PR) of final clearances are not required to be accomplished while personnel are deployed IAW HQDA ODCSINT and USA CCF; however, PRs are required to be submitted within 90 days after the deployee returns.  
4. POC’s at TAC are Ms. Brenda Adair (540-665-3991) or Mr. Keith Frye (540-665-3641).
(YOUR LETTER HEAD)

REPLY TO



ATTENTION OF

(YOUR OFFICE SYMBOL)            





      (DATE)

MEMORANDUM FOR RECORD

SUBJECT:  Verification of Clearance

1.  The individual listed below is assigned to the (NAME OF DIV/DIST) and has a valid security clearance under the provisions of AR 380-67 as indicated:

Name:                         

SSN:                                            

Clearance Level:                            

Type of Investigation:                            

Investigation Completed:                

Date Clearance Granted:                          

Granted By:                                    

2.  PURPOSE:

3.  By virtue of this certification, access to classified information upon determination of a need-to-know may be granted.

4.  POC is the undersigned.  Telephone number is (YOUR TELEPHONE NUMBER)


















(Security Manger’s Signature Block)






(Title)

